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EXHIBIT BOOTH RATE

For Profit  /  $1,500
Nonprofit  /  $  950    
Exhibitors receive 10% early bird discount with application
submission prior to April 1, 2008.

DEADLINES / Sign up early – booth space is limited!

Early Bird Discount Deadline: April 1, 2008
Application Deadline: August 1, 2008
Insurance Certificate Due: August 21, 2008

QUESTIONS?
Contact: Helen Goodman, Exhibit Manager
412-521-6663 (phone)
412-521-0113 (fax)
hgoodman@urbanparks08.org

Want to learn about additional marketing and sponsorship
opportunities? Contact Roy Lenhardt 412-682-7275, or 
rlenhardt@urbanparks08.org.

Please complete this application and fax or return to:
Pittsburgh Parks Conservancy
2000 Technology Drive, Suite 300
Pittsburgh, PA  15219
412-622-0160 (fax)
Attn: Helen Goodman, Exhibit Manager

Reach New
Audiences

Hosted by City of Pittsburgh, City Parks Alliance, National

Association for Olmsted Parks and Pittsburgh Parks Conservancy. 

In association with American Society of Landscape Architects (ASLA) Pennsylvania and Delaware Chapter, Cultural 
Landscape Foundation, International Downtown Association, National Parks Conservation Association, National Recreation and
Park Associaton, Pennsylvania Recreation and Park Society, The Trust for Public Land/Center for City Park Excellence,
and Urban Ecology Institute.

EXHIBIT RULES AND REGULATIONS

1. The Pittsburgh Parks Conservancy (PPC) will hold the 2008 International Urban Parks
Conference at The Hilton Pittsburgh in Pittsburgh, Pennsylvania on September 21-23, 2008.

2. Should PPC fail to hold the Conference, conduct the Exhibit Hall, or furnish to the
Exhibitor the space herein described, it shall promptly refund the rental fee, and such refund
shall be accepted by the Exhibitor in full settlement of all loss or damage suffered by the
Exhibitor. Should PPC fail to hold the Conference, conduct the Exhibit Hall, or furnish to the
Exhibitor the space herein described due to destruction of or damage to the building or the
exhibit area by fire, or act of war, public enemy, strikes, the authority of law, or any cause
beyond its control, liability to PPC shall be limited to refund of the rental fee, less a 
proportionate share of all expenses incurred by PPC related to the Exhibit Hall.

3. PPC reserves the right to exercise sole discretion in acceptance or refusal of applications.
The space assigned is allocated to the Exhibitor for its exclusive use. The Exhibitor may not
assign or sublet any space allotted.

4. Exhibits must be removed by 3 pm, Tuesday, September 23, 2008. If exhibits are not
removed by that time, the PPC reserves the right to remove exhibits and charge the 
expenses to the Exhibitor. No exhibit shall be broken down or altered in any form during
hours of Exhibit Hall operation.

5. The Exhibitor agrees that PPC shall have the right to make regulations or changes in floor
plan arrangements of booths for the exhibition, as it shall deem necessary, and to amend
these regulations from time to time. All determinations by PPC regarding the enforcement of
rules, regulations, and conditions under this contract shall be final and binding upon the
Exhibitor.

6. The Exhibitor may not advertise or display goods other than those designated in this 
contract. The sponsors, their agents, or representatives of this event cannot guarantee by
your exhibiting at this event, any financial gain to you or your organization; nor can they
guarantee attendance.

7. Neither the PPC, The Hilton Pittsburgh, their agents, employees, or subcontractors 
shall be liable for injuries to the Exhibitor, his or her agents, or employees, no matter how
sustained. All claims for such loss, damage, or injury are hereby expressly waived by the
Exhibitor. It is understood that neither PPC, The Hilton Pittsburgh, nor the legal entities,
which own, lease, and/or operate The Hilton Pittsburgh, nor their members, officers, 
directors, or employees, shall be responsible or liable for injury to any person or persons or
for loss or damage to any property belonging to the Exhibitor while at The Hilton
Pittsburgh. The Exhibitor assumes complete responsibility and liability for all loss, damage,
or destruction of property of the Exhibitor, guests, and all property of The Hilton
Pittsburgh used by the Exhibitor or brought upon the premises on his or her behalf. The
Exhibitor also assumes full responsibility and liability for all injury to any and all persons or
property in any way connected with the Exhibitor’s display caused by the employees. The
Exhibitor indemnifies and agrees to hold harmless PPC, The Hilton Pittsburgh, and their
respective members, officers, directors, agents, and employees, from and against any and
all liability whatsoever arising from and/or all damage to property or personal injury
caused by the Exhibitor or his agents, representatives, employees, or other persons.

8. PPC shall not be liable for loss or damage to the property which Exhibitor may 
suffer during installation or removal or during the Conference, by reason of burglary, fire,
accident, or any destructive cause.

9. Exhibitor shall, at its own expense, secure and maintain throughout the period of the 
2008 Urban Parks Conference,  commercial liability insurance with combined single limit of
at least $1,000,000 each occurrence for bodily injury and property damage. PPC shall be
named as additionally insured for the dates of the 2008 Conference. At least 30 days prior
to the 2008 Conference, Exhibitor shall provide the PPC with Certificate of Insurance as 
evidence of coverage.

10. Exhibitor may not deface the walls, floors, or ceilings and must leave the facility in the
same condition as it was prior to move-in and shall assume responsibility for damage to
the facilities of The Hilton Pittsburgh.

11. All signs and banners are subject to approval by The Hilton Pittsburgh. Hand-written or
sandwich signs are not permitted.

12. Exhibitors shall not make use of loud bells, sirens, or buzzers or otherwise cause any
loud noises as, in the opinion of PPC, would interfere with the activities of the Urban
Parks Conference or neighboring Exhibitors.

13. No activities in the Exhibit Hall shall be scheduled during the time of official program
or exhibits hours except with express written permission of the PPC.

14. Cancellation of exhibit space must be directed in writing to the PPC. Refunds are made at
the discretion of the PPC, but in no event will a refund be made for a cancellation made after
August 1, 2008. If the Exhibitor does not claim or occupy his or her assigned space before 4:00
p.m. on September 21, 2008, the PPC may terminate this contract. The defaulting Exhibitor
shall not be entitled to the refund of any sums paid in advance to the PPC.

15. Your company, company representative, and/or agent shall be held jointly, collectively,
and individually responsible for any and all debts incurred for all exhibits costs, fees, or
charges.

EXHIBITOR CONTACT INFORMATION

Company
Contact Name
Title
Address

City, State, Zip
Phone                                       Fax
Email
Website

BOOTH STAFFING
Please provide the names and contact information for 
person/people staffing your exhibit booth.

Exhibitor Representative
Title
Phone
Email                                     Cell Phone

Exhibitor Representative
Title
Phone
Email                                     Cell Phone

BOOTH SIGN
Company Name for Booth Sign:
City, State:

2008 INTERNATIONAL URBAN PARKS CONFERENCE
Exhibit Application Form
Contractual Agreement and Signature
By completing this Exhibit Hall Contract, I/we agree to abide
by the Exhibit Hall Rules and Regulations of the 2008
International Urban Parks Conference Exhibit Hall. These shall
be interpreted by the Pittsburgh Parks Conservancy (PPC), and
all the parties hereto shall be bound by such interpretation. 
I understand that upon acceptance by PPC, this form will serve
as an official contract for exhibit booth space and services.

Company

Authorized Contact Name

Signature

Title

Date

EXHIBIT BOOTH RATES
For Profit  /  $1,500
Nonprofit  /  $  950 
As an Exhibitor, you will receive:

• A fully carpeted 8’x 10’ booth with an 8’ backdrop, 3’ side
drapes, 6’ skirted table, 2 side chairs, wastebasket, and 
identification sign

• Company name and logo featured with link at 
www.urbanparks08.org

• Featured company listing in the 2008 International Urban
Parks Conference Program

Social events and refreshment breaks held in exhibit hall to
maximize exhibitor visibility

PAYMENT INFORMATION

Booth Rate ($1,500 / $950)

__________ booths x ____________ = $             

Program Ad (Full $500 / Half $300)                 = $             

Registration Packet Inserts 

($250 per insert)  __ inserts x $250   = $

Subtotal      $

Less 10% for early bird discount (April 1, 2008)   - $

Total payment due with signed contract $

Please enclose a check (in US funds), made payable to

Pittsburgh Parks Conservancy, or pay by credit card

(Visa or Mastercard only, circle one):

Name on card
Card #
Exp.
Signature

Check enclosed (payable to Pittsburgh Parks Conservancy)

Please return to: Helen Goodman, Exhibit Manager
c/o Pittsburgh Parks Conservancy
2000 Technology Drive, Suite 300
Pittsburgh, PA 15219

Booth Placement
Priority is given to our Conference Sponsors; all other booths
will be assigned by the show manager according to the date
the contract is received with payment in full.

Important Notes
Contracts received without full payment will not be assigned
booth space until full payment is received. Exhibit kits 
containing additional order forms for drayage, electrical,
internet and other services available will be sent following
application acceptance.

Exhibit Hall Floor Plan
Please contact Helen Goodman, Exhibit Manager, 
at 412-521-6663 or hgoodman@urbanparks08.org, to receive
an Exhibit Hall Floor Plan.

Company Promotional Information
Please provide the following information for inclusion in the 2008 Exhibit Hall Guide:

Company Description (50-word description of your company and its products or services)

BODY AND SOUL
Parks and the Health of Great Cities

Company Website 

Contact Name

Title

Address

Phone 

Email 

EXHIBIT HALL SCHEDULE (TENTATIVE)

Sunday, September 21, 2008
Exhibit Hall Installation 12:00 p.m. to 5:00 p.m.
Opening Cocktail Reception 6:30 p.m. to 8:00 p.m.

Monday, September 22, 2008
Exhibit Hall Hours 9:30 a.m. to 6:30 p.m.
Morning Coffee Break 9:30 a.m. to 10:00 a.m.
Afternoon Refreshment Break             4:00 p.m. to 4:30 p.m.
Exhibitors Reception (cash bar)           5:30 p.m. to 6:30 p.m.

Tuesday, September 23, 2008 
Exhibit Hall Hours                                9:30 a.m. to 12:00 p.m.
Morning Coffee Break 9:45 a.m. to 10:15 a.m.       
Exhibit Hall Move Out                         12:00 p.m. to 3:00 p.m.

APPLY ONLINE at www.urbanparks08.org 
or complete and return this form.
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